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Our schools are rights respecting schools. All our policies and 
procedures are written and reviewed to ensure that children’s 

rights, as detailed in the United Nations Convention on the Rights 
of the Child, are respected and promoted and this policy ensures: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Article 19: All children should be protected from violence, abuse and neglect, and 
governments should protect them. 
Article 34:  Nobody can do anything to your body that you do not want them to do, 
and grown-ups should protect you. 
Article 37: No child should be punished in a way that humiliates or hurts them. 

 
For more information on the convention and the rights of each child visit: http://www.unicef.org.uk/. 
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THE THREE SAINTS ACADEMY TRUST 

DBS, Vetting and Suitability Policy 
 

Purpose 
This policy establishes the Trust requirements for safer recruitment, vetting, criminal record 

checking, ongoing suitability monitoring and the maintenance of a compliant Single Central 

Record (SCR). The welfare of children is paramount in all recruitment and employment 

decisions. 

Scope 
Applies to all employees, agency staff, volunteers, school committee members, trustees, 

directors, contractors, apprentices, trainees and any adult undertaking work on behalf of the 

Trust. 

Legal Framework 
This policy is informed by KCSIE 2026, Working Together to Safeguard Children, the 

Safeguarding Vulnerable Groups Act 2006, Police Act 1997, Rehabilitation of Offenders Act 

1974, Childcare Act 2006, DBS Code of Practice, Equality Act 2010 and UK GDPR. 

Safer Recruitment 
Every recruitment process will include scrutiny of applications, employment history, 

references and suitability to work with children. Recruitment panels should include at least 

one member trained in safer recruitment. 

Required Pre-Employment Checks 
The Trust will complete identity, right to work, professional qualification, employment history, 

reference, health, prohibition, Section 128, overseas and DBS checks where applicable 

before appointment. 

Regulated Activity 
Enhanced DBS and Children’s Barred List checks will be carried out for staff undertaking 

regulated activity. No person will undertake unsupervised regulated activity before all 

required checks have been completed. 

Teacher Prohibition and Section 128 
Teacher prohibition checks will be undertaken for teaching appointments as well as teaching 

support assistants. Section 128 checks will be carried out for relevant management positions 

in academies. 

Childcare Disqualification 
Where roles fall within Childcare Act requirements, self-declarations and necessary checks 

will be completed.  



Volunteers 
Volunteer checks will be determined through risk assessment considering supervision, 

frequency and nature of contact with children. All volunteers within The Three Saints 

Academy engage in regular activity and therefore will have an enhanced DBS. 

Agency Staff 
Written confirmation that all required checks have been completed must be obtained from 

the supplying agency before placement begins.  Agency staff must bring a copy of their DBS 

on arrival to the school. 

Contractors and Visitors 
Contractors will be subject to proportionate vetting and supervision arrangements. Visitor 

management procedures will be followed at all times. 

Overseas Checks 
Additional overseas criminal record checks will be completed where appropriate. 

Positive Disclosures 
Any criminal record information will be considered through a documented risk assessment 

considering relevance, seriousness, frequency and safeguarding risk. 

DBS Update Service 
The Trust may rely upon the DBS Update Service where the original certificate is appropriate 

to the role and status checks are satisfactory. 

Ongoing Suitability 
Employees must immediately disclose cautions, convictions, charges, investigations or 

circumstances which may affect suitability to work with children. An annual declaration will 

be completed each September (Appendix 2). 

Duty to Refer 
The Trust will make referrals to the Disclosure and Barring Service and Teaching Regulation 

Agency where statutory thresholds are met. 

Single Central Record 
The SCR will include identity, DBS, barred list, prohibition, Section 128, right to work, 

qualification, overseas and agency assurance checks and be managed through Online SCR.  

This will be subject to regular audit. 

Governance and Assurance 
Headteachers will undertake regular checks of compliance. Trust audits will be completed 

and findings reported through governance arrangements. 

Data Protection 



Criminal record information will be processed lawfully, retained securely and disposed of in 

accordance with the DBS Code of Practice and UK GDPR. DBS certificate information will 

not normally be retained beyond six months after a recruitment decision. 

Internal Role Changes and Transfers 
Where staff move roles within the Trust, risk assessments and additional checks will be 

undertaken where required.  All information held on Online SCR will be transferred to the 

academy school on their start date. 

Monitoring and Review 
This policy will be reviewed annually or sooner following changes to legislation or 

safeguarding guidance. 

 



 

Appendix 1 - Typical Checking Requirements 
 

Role Enhanced 
DBS 

Barred List Other Checks 

Teaching Staff Yes Yes Identity, 

Right to Work 
Qualifications 
Employment 

History & 
References 

Prohibition 
Childcare 
Disqualification 

Declaration* 
Overseas Check 

Section 128 
(Management 
position) 

Support Staff  Yes Yes Identify 

Right to Work 
Qualifications* 

Employment 
History & 
References 

Prohibition  
Childcare 

Disqualification* 
Overseas Check 
Section 28 

(Management 
position) 

Trustees/Directors/School 

Committee Members 

Yes No Identity 

Section 128 

Agency Staff Agency 
Confirmation 

School to view 

Agency 
Confirmation 

Written 
Assurance 

Volunteers Yes Yes  Identity 
Risk Assessment 
Childcare 

Disqualification 
Declaration* 

* Where applicable 

 



Appendix 2 - Annual declaration of ongoing 
suitability  

 

All staff, regular volunteers and students should complete this form as part of their induction 

process and on an annual basis thereafter.  

 

The Three Saints Academy Trust is committed to safeguarding and promoting the welfare of 

children and we expect all staff, volunteers and students to share this commitment. This annual 

declaration should be completed to confirm that information or circumstances affecting your 

suitability have not changed.   

All information you provide will be treated as confidential and managed in accordance with 

relevant data protection legislation and guidance.  

1. Since your last declaration or DBS certificate seen by the Three Saints 

Academy Trust, have you received any convictions, cautions or court orders?   

Yes / No 

If yes, please provide details here.  

 

 

 

2. Since your last declaration or DBS certificate seen by the Three Saints 

Academy Trust, have you been known to any Children’s Services department 

or police as being a risk to children?  

Yes / No 

If yes, please provide details here.  

 

 

3. Since your last declaration or DBS certificate seen by the Three Saints 

Academy Trust, have you been subject to any investigation and / or sanction 

by any organisation or body due to concerns about your behaviour towards 

children?  

Yes / No 

If yes, please provide details here.  

 

 

 

4. Since your last declaration or DBS certificate seen by the Three Saints 

Academy Trust, do you have any relationship or associations that may have 

implications for the safeguarding of children? 

Yes / No 

If yes, please provide details here.  

 

 

5. Do you have any ongoing medical conditions or mental health issues that 

may affect your ability to care for children or that your manager may need 

to know about? 

Yes / No 

If yes, please provide details here.  

 

 

6. Since your last declaration, are you taking any medication or any other 

substances (alcohol/drugs) that may affect your ability to care for children 

or that your manager may need to know about? 

Yes / No 



If yes, please provide details here.  

 

 

7. *Applicants for posts in early years or later years childcare (wrap around 

care) only 

The Disqualification under the Childcare Act 2006 Regulations (2018) state 

that anyone employed to care for children in early years (children under the 

age of 5) or later years (wrap-around care for children under the age of 8) is 

disqualified from that work if they meet certain criteria. These criteria include 

(this is not an exhaustive list):  

• Certain serious criminal offences.  

• Court orders relating to the care of your own child.  

• Being prohibited from private fostering. 

 

Do you have any reason to believe you are disqualified from working in 

childcare?  

Yes / No 

If yes, please contact us for more information on the Regulations.  

 

 

8. Do you undertake any volunteer or work, either paid or unpaid, at any 

other school / organisation?  

Yes / No 

If yes, please provide details here (include role, organisation name and 

address). 

 

 

 

Please complete the declaration below: 

• I declare that all the information I have provided in this disclosure is full and correct 

and that I have not omitted anything that could be relevant to my suitability to work 

with children.  

• I understand that any disclosed information will be risk assessed and a risk assessment 

will be held securely on my personnel file.  

• I understand that the declaration of new information will not necessarily prevent me 

from being employed in this role.  

• I understand that failure to disclose relevant information may lead to disciplinary 

action. 

• I understand my responsibility to safeguard children and am aware that I must notify 

my manager of anything that may affect my suitability at the earliest opportunity 

(examples include safeguarding concerns raised about my own children and my 

ability to protect them, behaviour or relationships in my personal life that may have 

safeguarding implications).  

• I understand that I must notify my manager of any convictions, cautions, court orders, 

warnings, reprimands or formal interviews with the police I may receive.  

• I understand that I must follow the safeguarding policy and code of conduct and 

that I have a responsibility to raise any concerns at the earliest opportunity.   

• I have read and understood the latest edition of DfE, Keeping children safe in 

education  

 

Name:  

 

 



             Signed:                                                                                     Date: 

 

 

 

Please return this form to: Headteacher/DCEO 
 


